Create and Manage Your State Job Application

Learn how to:
e Create an ePass Account

e (Create an application

e Claim an Employment Preference

e Edit or Remove an application

e Create a new version of you application

Create an ePass Account

To begin, on the MONTANA.GOV (http://mt.gov/), choose Employment from the top menu line. You may
also click on the Montana State Job Listings to see all current openings.

The page looks like this:
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When you click on Create and Manage State Job Application, it takes you to the State of Montana
Employment Information page. For additional instructions, please review the written on How to Apply
and Submit Your State Job Application and How to Find Job Listing.

The State of Montana Employment Information page looks like this:
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http://mt.gov/

To create or access an application, click on Create and manage your State Job Applications. This will take
you to the ePass login.

The page looks like this:

State of Montana

Employment Application

INSTRUCTIONS | FEEDBACK

Logout | #2255 Home | Contact Us

Welcome to the State Online Job Application Service

The State Online Job Application service allows you to create an

e Montaen ' application and apply online,

p Login to this service using ePass

R Create an eP3ss accouns

To create an account, click on the Create an ePass account. If you have already created an ePass account,

you will click on Login to this service using ePass. Both will take you to the login page.

The Welcome to ePass Montana page looks like this:

ﬂ Home » Welcome to ePass Montana

“ate Erpbyee Login

Click Login with ePass Montana. The next screen will appear:

M Home » ePass Montana Login




If you are a New User, click on Create an Account. Please read the important information box and
complete the required information.

NOTE: Do not complete the Registered User Information box. It is for accessing eGovernment Services
such as driving record search. You will have 24-hour-a- day access to the State of Montana Employment
Application Service when you create your account.

E‘ Home » Create ePass Montana Account
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NOTE: When you first create an ePass account, the 6-page employment application appears automatically.
There is information on completing the application later in the guide.



State of Montana

mployment Application

INSTRUCTIONS | FEEDBACK |

Logout | ePass Home | Contact Us

I Higher Education Training Courses Professional Licenses Spedial Skills Work Experience

Personal Data

(@) Preview vour Application
New Application (11/5/2013 1:14 PM)

Complete the information below as you wish it to appear on your employment application

*Application Name:
*First Name: Middle Name: *Last Name:

*Address 1:

If you are an Exiting User, enter your Username and Password and click Login.

M Home » ePass Montana Login

To bring up any application(s) you have already created, you must enter the same ePass Username and
Password you created for the application.

This will take you to the State of Montana Employment Application Service main menu.

If you have forgotten your password or username, click on the Forgot your Username or Password?




M Home » ePass Montana Login

A screen appears that looks like this. Follow the instructions.

M Home » Forgot Password

Forgot sy oF sas Mortna Usermase

After your login is completed, the next page appears:

State of Montana ‘ ]
Employment Application ‘

P ITITRUCTIONIN FEEDRACK |

Welcome
to the State of Montana Employment Application Service

Select an option from the kst bolow:

pl Apply for Job or Complete Un-submitted Apobcation

®) Add/Med#y Emplayment Apolcataniz)

Pl Yiew Employment Apohcatian Submason Higtory

Bl Scarch for o Job

To update your email address, click on ePass Home and then Edit My Account. This is important because
this program sends password hints for forgotten passwords to the email address you provided in your
account.




ﬂ Home » Welcome to the ePass Montana Dashboard

> latest ePass Montana news, Manage your ePass

an your account nformation

Account Information

Welcome, Linda Davis Other Accounts
You Are Logged In With Your ePass Montana Login With Another Account
Account

Logout From All Accounts
Edit Your Account Information

Logout From This Account

Create and Manage Your Employment Application

When you first create an ePass account, the 6-page employment application appears automatically.

The page looks like this:

State of Montana

Employment Application

INSTRUCTIONS | FEEDBACH

Logout | P eng Wors | Sortect Uy
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Notice the progress bar at the top progress bar as you move through the application pages. Once you have
completed your first application, you may click on the progress bar to quickly go to any of the pages you
want to review or edit.

The Application Name field will automatically display My First Application. You may change the title to
whatever you want.



Higher Education Traiming Courses Professional Licenses Special Skills Workl Expesience

B Preview vour Spphcotion

My First Application {F/20/2011 7:42 AM)

Complete the information below as you wish itbo appear on your employment application

Mame and A= oan:

*Agglication Mame: My First Applcation

On the Personal Data page, the first section is Name and Address. The second section is Education for High
School information.

The sections look like this:

Complete the information below as you wish it to appear on your employment application.

*ppplication Name: |r.13r first application |

*First Name: Middle Name: *Last Name:

*Address 1: |123 Garden Road |

Address 2: | |
“ciy: Stote (Province): “2ip Code:
*Country: | United States hd |

Home Phone: |406-444-7777 | [208-555-1234
Work Phone:  |406-444-7777 | (405-555-
Cell Phone: l:l 406-555-1234

*Email Address: |Ida\.fis@mt.guv |

High School Mame: |Hardin High Schaol |
High School Address: |Hart|in. MT |
* Received Diploma: ® Yes

QO no

O cep

A red asterisk indicates a required field.

If you have this information in a Word document, such as in your resume or other application materials,
you can copy and paste from the Word document into this application.

The next section is the Applicant Survey.

The section looks like this:



Applicant Survey:

Piease fill out the Survey below. It will be separated from your applicaticn and used only for stat:stcal
reports and other lawful purposes.

Title VII of the U.S. Civil Rights Act requires the State of Montana 10 “make and keep records relevant to
e determinations of whether unlawful empioyment practices have been or are being committed.” This is
also a requirement of the Montana Muman Rights Act and state and federal laws providing employment
cpportunities for veterans and persons with disabdes. The following survey helps to fulfill these
reguirements

This information will be separated from your applicat:on, The survey information will be kept confidental,
used only for computenzed statistical reports and other lawful uses. Analysis of the information you and
others provide will be used to monitor recruitment and selection practices in state government.

Have you applied for a State government job before? ® ves O na

Are you a current or past State government employee? @ ves O no

® Famale O Male

RACE/ETHNIC IDENTIFICATION - PLEASE CHECK ALL THAT APPLY

Are you of Hispanic or Latino origin? Qves @no (A person of Cuban, Mexican, Puerto Rican,
South or Central American, or cther Spansh culture or ongin, regardiess of race,)

SELECT ONE OR MORE OF THE FOLLOWING RACIAL CATEGORIES:

) American Indian or Alaska Native (A person having origing in any of the onginal peoples of North
or South Amenca, including Central Amernica, and who maintains tribal affiliations or community
attachment.)

D Asian (A person having ongin in any of the onginal peoples of the Far East, Southeast As:a, or the
Indsan subcontnent includang, for example, Cambodia, China, Indis, Japan, Korea, Malaysa, Pakistan, the
Fhilippine Islands, Thailand, and Vietnam,)

[ 8lack or African American (A person having ongins i any of the black racal groups of Afnca.)

] Native Hawaiian or other Pacific Islander (A person having ongns in the original peoples of
Hawaii, Guam, Samoa, or cther Pacific islands.)

] white (A pearson having origing in any of the onginal pecples of Europe, the Middle East, or North
Afnea.)

DISABILITY STATUS

D Person with a disabdity (non-veteran) D Veteran with a disabiity

MILITARY STATUS - Pleasa check the one box that best descnbes your military status,
B o Miltary [ Active Duty [ vational Guard [ Reserve [ Retired Military
[ earmer Service {separated, not retired)

Vietnam Era veteran? O Yes © no

We use the information you and others provide for statistical reports to monitor recruitment and selection
practices in state government. We appreciate you providing this important information.

The next section is Employment Preference. If you want to claim either the Veterans' Public Employment
Preference or the Persons with Disabilities Public Employment Preference, you will click yes. The
preference information will open.

The Employment Preference section looks like this:



Employment Preference:

*Do you claim the Ve

Qpioyment Preference or the Persons with Disabilities Public

ca? @ ves O

Employment Preferq

Employment Preference alwe3plicants to claim a preference under the Veterans' Public Employment
Preference At or the Persons with Disabiities Public Employment Preference Act. Applying for a preference
5 voluntary, All information related to a preference will ba kept confidential and used only dunng the hinng
?«xess. Apphcants hired by the state will have this information placed in a separate confidential selection
ile.

Contact your local Job Service Workforce Canter foe details on veterans' preferance. Contact your local
Montana Vocational Rehabilitat:on Services Office, Department of Public Health and Human Services
(OPHHS) for details on obtaining persons with disabilities preference certification,

® A veteran,

pALeparated under honorable conditions, AND have served more than 120 consecutive days of
81 miltary duty other than for tramnng o the Army, Air Force, Navy, Mannes, or Cosst Guard o
were 3 membe{ of the reserves who served on federal military duty dunng a penod of war orin a
campaign or expedition for which a campaign badge s authonzed.

You are or have been a membear of the Mantana Army or Air National Guard who has satisfactonly
compisted a mirsmum of § years service in armed forces, the last 3 of which have been served in the
Montana Army or Air National Guard,

O A Disabled Veteran, if
You have been separated under honorable conditons from military duty, AND

You have an established Armed Forces service-connacted disabilty OR are recenving compensation,
disability retirement benefits, or pension from the U.S. Department of Veterans Affasrs or military
department, OR you have received a Purpie Meart.

O The spouse of a disabled veteran if the veteran's disability prevents him/her from
working.

O The unremarried surviving spouse of a veteran or disabled veteran.

O The mother of a veteran, i
THE VETERAN died under honorabile conditions while serving in the Armed Forces, OR THE VETERAN has a
service-connected, permanent, and total disabdiy, AND

YOUR SPOUSE 15 totally and permanentiy disabled, OR YOU are the unremarried widow of the father of the
veteran.

To claim Montana Persons with Disabilities Employment Preference you must be (select cne of the tems
below):

© A person with a disability certified by DPHHS, OR

O The spouse of a totally (100%) disabled person certified by DPHHS AND have resided
continuously in Montana for at least 1 year immediately before applying for employment,

Below, select the document which validates your elgibility for employment preference. Applicants
claiming a preference must mail, fax, email or upload the selected document to the hiring agency no later
than the closing date. The agency contact inforrnation is located in the job listing.

DD-214 showing the character of discha
© Mail-in- ® Upload |
Fid6:25 PM

DPHHS Disability Certification
C mailin C Upload

Service-connected disability letter
C Mail-in © Upload

A document issued by the Office of the Adjutant General of the Montana National Guard
certifying service.

C mail-in  C Upload

uploaded: Linda_Davis.doc, 4/2/2012

LﬂuﬂiFIBl

Bwkl Mmul Save and l:oﬂirn.nl

After you click on the preference you want to claim, click on the document that validates your eligibility.
You may select Mail-in or Upload.

If you have the document electronically, you may upload the file. Click Browse to locate the file then click
on Upload File at the bottom of the page.



When the document is loaded, the File Uploaded message and the file name will appear beside the Browse
button.

It will look like this:

Below, select the document which validates your eligibility for employment preference. Applicants
claiming a preference must mail, fax, email or upload the selected docurnent to the hiring agency no later
than the closing date. The agency contact information is located in the job listing.

DD-214 showing the character of discharge
sel. [File uploaded: Linda_Davis.doc, 4/2/2012

C Mail-in @ upload |
3:46:25 PM
DPHHS Disability Certification
C mail-in - T upload
Service-connected disability letter
" Mail-in rUplElad

A document issued by the Office of the Adjutant General of the Montana Mational Guard
certifying service.

" Mail-in  © Upload

LWdFHI

Bicl:l Mernu] Sawve and Continue

When you have completed the Personal Data page, click Save and Continue at the bottom of the page.
If you forget to complete a required field the page will not save and the cursor will appear in the field you

forgot to enter. If you don't complete the field and click on Save and Continue again, you will get a
message in red indicating the field (s) not completed. The message looks like this:

Complete the information below as vou wish it to appear on your employment application.

Flaase complate all required fialds.

Address 1

inome and Address:

*Application Name: My first application
:Llnda Middle Mame: :5 *Last Name: :DE'-'IS
*City: |Helena J *State (Province): | Montana ¥ *Zip Code: 59601
*Country: United States W

Once you have completed the fields, click Save and Continue to go to the next page - Higher Education.
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The page looks like this:

State of Montana

Employment Application

n-l'rmnu-] FEECESCK

Logour | sRegg Home | ComEaor Ui

I Perpanal Do BELEIRE TSN Trabslng Cosies Mrafestiandl Lice nses SpecllSkiE Wark Ex ek noe

Higher Education

Your entries so far include:
Eastarn Montana State College
Mational College of Business
University of Montana

M8 Pevew yaw Applocatan

My Fasi Sppleatan [(F711/2002 B: 24 &M)

Edt| Remove
Bt| Remove

Eft| Remove

Clbinggizy, WA ivniorai i o] Diingy i

*Raquleed Nkl |Wote: Lasve ghns Kool pege doas non ansly. |

*Schaal as Pragiam Name: |

"oty -

*Shale; - Beket— -

*Caunliy: U j
*Deguee/Leve | Bllsinea: [ |

*Campleian Dale |-Nm- j_-mx- j

Majaifz): [

[T L J

If you want to enter information for higher education, enter information for all required fields marked with
a red asterisk. You may leave this page blank if you do not want to enter higher education information.

You have several different options in the Degree/Level Attained field such as BA, Master, and Some College
etc. Begin with the highest degree or level attained.

Colleges, Universities and Degrees:

*Required fields [Mote: Leave blank if this page does not apply.]

*School or Program Mame: Fastern Mortana State College
ity Biings
»State; Err—
* CaTiEry [Unit=d States 2|
*DegreefLevel Attained: IW
R s |

Major(s): lSpacwaI Education

Minar(s): |

Total Credits Earned: |40—

Systern for Awarded Credits: ' Semester Hours

@ Quarter Hours
Other

Save Higher Education

When you have completed the information, click Save Higher Education.

Bsckl MErvuI Continue to Training Courses
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It saves under Your entries so far include. The page looks like this:

I Personal Data [LETRTEFMINEIY 1/ sming Courvas Professanal Licenses Special Shils Weork Expenance

Higher Education

Your entries so far include:

Eastern Montana State C Eot| Remove
National College of Bus ESt| Remoye
Colleges, Universitios and Degrees:

*Required fields [Note! Lasve blank if this page does net spply.)

*School or Program Name

- Seect .. v

Lntes S2ates v
-~ Select — v

WA - M NA -

Total Credas Earned
System for Awarded Credis.
- O Semester Mours
O Quanter Mours

O other

You may enter additional college information if applicable. Save and it will appear at the top. You may edit
any of the information. When you preview your application, the most recent entry appears at the bottom.

When you have completed entering your education, click on the Continue to Training Courses.

The page looks like this:

I Parsonal Data Higher Education mF':‘;u-:ra Ucenses Specal Skills Work Expenence

Training Courses

our Ap

B Preview
My First Application (7/1

beation

S AM)

Your entries so far include:
Computers 101

m

Rem

G

m

[5)
m |m

Project Management

*Raguired feics e Lasve Diank NS Dage coss a0

*Course Name

Location L |
Dat=s Att=ra=a vay o [2012 8] 1= [way | [2012 %

Continpe %0 Professionsl Licenses
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Enter any training courses. You can put in a brief description of the course or you may copy and paste this
from other Word documents.

It saves this information under Your entries so far include: just like the higher education page. These will
appear in the order you entered them with the most recent entry at the bottom.

When you have completed the page, click on Continue to Professional Licenses.

The page looks like this:

I Parsonal Data Higher Education  Training Cowrses [t E=-nb BTSRRI Spoclal Skills Work Expariencs

Professional Licenses

¥ Preview your lication
My first application (&/15/2012 7:14 AM)

List Current Professional Licenses, registration, or certifications {enginssring, medicsl, CPA, stc.)

Your entries so far include:
Maone Added

Professional Licenses, Registration, or Certifications:

* Aaguired faids [hote: Lasve biank I this page dosc not apoly. ]

* Lic=nsing Agency Name: | ]

jomm=ing Agency Location: | ] =
*Typ= of Licerse/Cerification: :I
Endors=menty Restriction: I:I
Date Licznsed: I:I Sl
jommse Expiration: I:I SN

If you have any professional licenses, enter them on this page. If you do not have any professional licenses,
it will state: Your entries so far include: None Added. You may continue to the next page. Click on

Continue to Special Skills.

The page looks like this:

Logowt | ePass Home | Comtact

I Ferzonal Data Migher Education Tralkning Courses Professional Ucentes m Work Expenence

Special Skills
) Prevew your Apobeali

My first appiication (6/19/2012 7:14 A

List Specaal Skills such 25 word processing, operating a forkift, heavy equipment or computer programming. Include a kst of
equipment that you know how 10 use, May kst siiis from volunteer work like Habitat for Humanity or from professional
organzations lke Tosstmasters. Leave blank if page does not apply

| PERSONNEL MANAGEMENT -~
COOMTININEd The CRBIOIMEN Of T S8 O MOTINY'S CANNE SMDIOTS JDDICITHN Srstem. Theoe 1 not
IOV WD DIONCE It ST308 QOUENME, TR B33 CRVRRDEC I-NOUES WNICH MEIE T S00DE 300 COMpMIRy
Of TS SeNCE. NaMtENEd Overall TEEDONE ARy Tor the St Equa E'W:"E1 Opporuntiss (EEQ,

| 9"0;1"-77 over 20 jears. Caveioped ang Impiementsd 2 stlewios EE0 and ATirmate ACTION (AA :

[werl ] | 1ave 202 Cootines © Work Expecience |
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Enter special skills such as word processing, operating forklifts, heavy equipment, or computer
programming.

Click on Save and Continue to Work Experience.

The page looks like this:

State of Mantana

Employment Application

%55 4 L S S == AT Y

l Rt e £ v |

Wark Experience

|||'rdl|1-:m—'.u:-u-|.l'n'lwb:llll.:-l#'|_l
LEST o . diod D etk . BRSO Thek da[-rHereid w0 Bl D 8 Mkt 'wE 00 thi wBNE f S0 [Fafar
B WISy BAnGfamand ] Bagh with youf poubent oF Mol etk aipariencs. Inchads MBSy fafvicd Bt el bl i
ity LS each promation 35 3 ceparse postion. This ind w st ba comnpd dled ven if vou submit 3 repuTe

MOTE: Tionr neibmerk prowidis may 1ise you il i wou fake boo kag afbeing yoor axpaience, Tou Say wadt ba bype your
peTen: Wy gl s g, then ol and pasis ingo the expearsnos page. The ondy Tonmaiing reianed by this program is
parmgraghl, bullet, weed sasmbaritg. Al otfel BTG H Pifuved

Yoir entres o6 Far indluder

Dapartmant of Admini i | Bafngva
B epartmeent of Admi EH| Bsmsve
Cantral Feads Comgany B# | Bamsva

B el Nkl [Wifn uhyes Bnde Fosk e div S Al

* B plryas Mama
= B plaryae  ayfTarms

* B plrpns FlaiafCoamig ! i
D T ﬂ
*Yaus bab Tak |

= Bl B — 1-| - 'l

# End i Fwdant -l - !l

* demeaga Hoeea pas waak [

#Time B pirped | Yeim [ Hysng

Ty &1 E=ipliy oL .—Drbd— E

5 GaprwaaE Sl I

TuparTRass pRa e ek

# Dol wlas deims = Gekad

O cti-gcia- Wi

5 Rpanas b Laars g

O e y—|
On the Work Experience page, please read the instructions and the NOTE at the top of the page.
You have up to 6,000 characters in the Describe your duties in detail section. If you paste in more than

6,000, it will cut off part of the information, you will get a message that you have typed too many
characters, and the text box turns red. Edit your description to no more than 6,000 characters.
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[¥End Date: Fresemt V|| W 1

YAverage Hours per week: 40
*Time Employed: 25 Years 2 Monrths Message from webpage
*Type of Employment: FulTme W
*Supervisor's name: Peggy Davs
Supervisor's phone number: 406-444.3871

*Deszcribe your dubes in detail:

L2 o 4 T v 4 M\__—-'/

Linda was the State EEO Program Coordmator for 20 yeors. Linda has worked n Human

Rescurces Management for 32 years This ncludes extensive work it prevention of Sacrimination

and harassment and in recrudment and selection. For the past 10 years Linda has worked wih the

HR modules (Manage Postion, Manage E v

2R _chacactar lafs

It saves under Your entries so far include: It will put the entries in date order, starting with the most
recent job.

After you an entered your work experience, you may want to preview your application. Click on
Preview your Application.

This link is on each page of your application. It will open in a different window. If your application
does not open, make sure your pop-up blocker is turned off.

| Personal Data Migher Educstion Traiming Cowrsen Profeassionsl Licensas Special Stalls B S

Work Experience

B Erevy r N
My Applicaben (4/8/ :
List your work and'or volunteer experience Emphasize the expedence you have that is red i3 the vacant
vacancy announcement) Begin with your present of most recent expenence. Incluce miitary senice Thatweoid
List each promotion as a separate posmon. This information must be completed even If you submit 3 resume,

NOTE Your network provider may time you out if you take too 10ng entenng your expenence. You may want 10 type your
SIDENENCE I WONG-DIOCHSSING. THen Cut and Paste It e Xpenence Page The only formating retained Dy this program is
Paragraphs, bullets, and numbenng At other formatting kS removed

Your entries so far include:

Department of Adminéstration £ca| Bamove
Dupartment of Adonsstration Ec?| Remove
Central Feeds Company Eot| Remove

Your application looks like this:

15



STATE OF MONTANA EMPLOYMENT APPLICATION

AN EQUAL OPPORTUNITY EMPLOYER

1. Hame: Davis, Linda Susan

MailingAddress: 777 S Somewhere PO Box Somewhere
Helena , Montana 59601

Work Phone: 406 ome : IITT Cell Phone:
Emai ress: someone@somewhere net

-
2. What position are yvou applying for?

Department:
DAsion: Location:
Position Title: Listing Number:

employer? [ ves [T Mo

osition Numbers:
Do you he informed hefore we contact your

3. Education - High School Somewhere
Missoula, Montana

Received Diploma of Equivalency Certificate? ¥ ves 7 Mo 7 GED

8. The information you provide on this application is subject to verification. Falsifications or misrepresentations may
disgualify vou from consideration for emplovment with the State of Montana or, if hired, may be grounds for
termination at a later date.

With my signature helow, | certify that all information on this and all attac Hesistrue, correc mplete to
the hest of my knowledge and contains no willful falsifications or mispghresentations. | authorize all forme
emplovers to release job-related information they may have about pie to the State of Mantana or its agents an
employees. | release all persons ar companies fram any liability ofresponsihility for providing such informatiof.

SIGHATURE: Linda Davis DATE SIGNED:

U

Section 2 is blank until you apply for a job listing. The section will automatically populate the position
information when you apply. The Date Signed in section 8 will automatically display when you submit your
application.

If there is any information you need to add or edit, save the application first. See the instructions below
to edit your application.

When you have finished previewing your application, close the window. You will be at the Work
Experience page.

Click Save Application at the bottom of the page.
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*Start Date: - W R
*End Date: Pregang LY - RS
“Average Hours par week:

*Time Employed: Yaars Manths
*Type of Employment: St W

*Supervisor's name:

Supérvisors phané Aaumber:

*Describe your dubes in detail;

*Reason for Leaving:

Add Work Experience ]

(2o (o) (ove ision ]

Congratulations, you have completed your application!

When you click Save Application, it will take you to page where you may apply for a job, add/modify your
application or search for a job.

The page looks like the:

State of Montana

Employment Application

Apply for Job or Complete Un-submitted Application

bl Add/Modify Employment Applications
Search for 3 Job

For instructions on applying for a job listing, see How to Apply and Submit Your Applications at State of

Montana Employment Information website.

If you click on Add/Modify Employment Applications, it will take you to the Employment Application(s)
page. You may create, edit, or remove employment applications.

The page looks like this:
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State of Montana y.
Employment Application y

|umc;tons | FEEDBACK |

Legout | ePags Home | Contact Us
Employment Application(s)

Employment Process Details
R n Accom! 10N 3N

You may have up to three versions of your employment application in order to emphasize different aspects of your experience
Version Name: Date/Time Created:
My Application 3/30/2010 11:41:48 AM
Another Application 11/3/2010 1:38:47 PM

[ +Croate Hewe Version |

To edit an application, click on the Edit link. You may use the progress bar at the top to go the page(s) you
want to edit.

State of Montana
Employment Application

Logout | aPass Home | Contact Us

- [PSPINSTINTY Higher Education Training Courses Professional Licenses Special Skills w(ukD

Personal Data

(#3) Preview vour Application
My Application (7/2/2012 1:06 PM)

Complete the information below as you wish it to appear on your employment application

To create another application, click on the Create New Version. NOTE: You may have up to three versions
of your employment applications.

State of Montana
Employment Application

s =7

INSTRUCTIONS | FEEDBACK

Logout | @Pass Homa | Contact Us
Employment Application(s)

Employment Process Details
R nable Accomm 10N an o]

You may have up to three versions of your employment application in order to emphasize different aspects of your experience,

My First Application 3/30/2010 11:41:48 AM 7/19/2012 11:54:54 AM Edit | Remove
Another Application 11/3/2010 1:38:47 PM 4/2/2012 3:46:39 PM

+ Create New Version

ars|

Choose a name for the new version and click Save.
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Modify:
Edit | Remove
Edit | Remove | Create Mew ¥ersion ¥

N )
1 Creste New Versid Choose a Mame For this Mew Yersion:

[Third application *

Save J Close

The name you enter appears in the Application Name field.

State of Montana
Employment Application

INSTRUCTIONS | FEEDBACK |

ePazz Home | Contact Us

e UL TY Higher Education Training Courses Professional Licenses Special Skills Work Expenence

iy

(&) Preview your Application
Third application (7/19/2012 12:57 PM)

Complete the information below as you wish it to appear on your employment application,

Name and Address:

* Application Name:  [Third applcation

were . N e Name: Busan *Last Name: vis
*Address 1: 77 S Somewhere
Address 2: PO Box Somewhere

*City: [Felena *State (Province): lMomam 'I *Zip Code: B3601

The Personal Data and Higher Education pages will carry forward. For all other pages you will need to add
new information and create a separate application. Follow the same steps used to create your first
application. You may use the progress bar to move through the process.

Thank you for considering employment with the State of Montana.

Contact Information

The State of Montana has a decentralized human resources system and each agency is responsible for its
own recruitment and selection processes.

Therefore, to get help with the online employment application or for information concerning a specific job
listing, contact the state agency human resources staff identified on the job listing.

The State Government Recruitment Contacts list also contains agency specific contact information.
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