POSITION DESCRIPTION
Associate Counsel

Definition: 

Under the general supervision of the Chief Counsel this position will represent the Counties participating in the MACo Insurance Trusts in civil litigation and advise MACo claims staff and MACo administrative staff on civil legal matters.

Distinguishing Characteristics:  

This position will serve as Counsel for the Montana Association of Counties, MACO Joint Powers Insurance Authority, MACo Joint Powers Authority and MACo Health Care Trust, involving civil litigation in relation to the operations of the Property and Casualty, Workers Compensation and Health Care Trusts, as well as providing general legal assistance for the Executive staff of MACo and insurance pool trustees.

Example of Duties:

The following list of essential functions is intended to be representative of this position and is not meant to be all-inclusive:

Maintain a caseload of claims regarding lawsuits brought against member counties.  

Provide legal advice and assistance to claims staff in relation to the establishment of claims reserves in claims and litigation involving members of the MACo insurance pools. 
Provide legal advice and opinions to MACo Executive personnel and insurance pool trustees.
 Provide legal advice and opinions to member counties on various inquiries in accordance with subject matter parameters set forth by Chief Counsel. 

 Attendance at MACo meetings including the annual, mid-winter conference and loss control conferences as well as other board and insurance pool trustee meetings may be required.  
Some travel is required for both attendance at meetings and in the defense of claims files against member counties.
Responsible for other duties as may be assigned.
Employment Standards:
Education:
· Law degree from an accredited law school and a member in good standing of the State Bar of Montana and admitted to practice in Montana and the Federal District Courts in Montana.

Experience:

· Five years of experience in practicing law including civil litigation and, preferably, litigation involving local government, or equivalent combination of education and experience.
Knowledge of:

· Thorough knowledge of current principles and practices associated with claims investigations, adjustment and related practices of property and casualty insurance and knowledge of workers compensation practices.

· Prefer knowledge of current principles and practices associated with risk management insurance pools

· All aspects of litigation in federal and state courts and administrative agencies, including preparation of pleadings, discovery, settlement negotiation and mediation, pre- and post-trial motions, trial practice, and appellate procedure

· Prefer knowledge of drafting legislation and legislative activity. 

Physical/Environmental Demands:
The physical demands described are representative of those which must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

Physically sedentary work requires the ability to sit for long periods of time.  While performing the duties of this job, the employee is regularly required to stand, walk, bend, stoop, or kneel.  Use hands to fingers to operate computer hardware, calculators, keyboard and other office equipment.  The employee is frequently required to reach with hands and arms, must occasionally lift, carry, or move large binders or files of up to 50 pounds.  Specific vision abilities required by this job include close and far vision, the ability to adjust focus while operating a computer and viewing into a monitor, to read paper documents, and to operate a motor vehicle.  Clarity of speech and hearing which permits the employee to communicate well with others.  Personal mobility that permits the employee to serve the general public, access files and other materials in the office and in courts, and to operate a motor vehicle.  Work for sustained periods of time maintaining concentrated attention to detail.

Selection Guidelines:
Submit a completed application and resume to the Executive Director.  
The following factors may be utilized in selecting the applicant for this position:

Application process as outlined; past work performance; rating of education and experience; examples of written legal pleadings, briefs and other legal documents, including contracts, reference checks; and structured oral interviews.

The job description does not constitute an employment agreement between the employer and employee and is subject to change by the employer as the needs of the employer change.
Associate Counsel

