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MONTANA BOARD OF PRIVATE SECURITY 
FINGERPRINT & BACKGROUND CHECK REQUEST FORM 

  
37-1-307(4)(a) A Board that is statutorily authorized to obtain a criminal background check 
as a prerequisite to the issuance of a license shall require the applicant to submit 
fingerprints for the purpose of fingerprint checks by the Montana Department of Justice and 
the Federal Bureau of Investigation. 
 (b) The applicant shall sign a release of information to the Board and is responsible 
to the Department of Justice for the payment of all fees associated with the criminal 
background check.  
  
Please also see MCA 37-60-303(6) Board of Private Security, and Board rule ARM 
24.182.501(4).  
  
Instructions:  Complete the information below and sign the release of information.  One 
fingerprint card has been provided for you. Take the fingerprint card to a local law 
enforcement agency for printing of your fingerprints on the card.  Obtaining prints 
sometimes results in errors; if your fingerprints are rejected by the DOJ, you will receive 
notification from the board office.  Should this occur, you will be instructed to send the new 
set of fingerprints back with the dated request form so that you will not be charged again 
by the Montana Department of Justice. However, your local law enforcement agency may 
charge to take your prints a second time.  In addition, you will need to cover postage to 
send a second set of prints to the Department of Justice.  
  
A Representative from the Law Enforcement Agency you choose to collect your fingerprints 
must enclose this form and the fingerprint card with your check or money order $29.25 
made payable to the Montana Department of Justice in the envelope provided or mail it to 
Montana Criminal Records, 303 North Roberts, P.O. Box 201403, Helena, MT 59620-1403. 
The results will be sent directly to the Board of Private Security. 
 

Name of Applicant:

Date of Birth:
 Male  Female

Social Security Number:

Other Names Known By:

RELEASE OF INFORMATION 
I authorize the release of information concerning my criminal background to the 
Department of Labor & Industry, Board of Private Security for the purposes of 
professional licensure in the State of Montana. 
 

Applicant's Signature                                                                                 Date

Applicant's Address

If you have questions, please contact the Department of Justice at (406)444-3625, or the 
board of Private Security at (406) 841-2348 or 2334.
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